
 

VACANCY 

 ANNOUNCEMENT
The Department of Health has a career opportunity for qualified candidates for 

the following position: 
Title 

Communications Manager 
[Unclassified] 

Salary 

TBD 

Posting Number 

127-17 

Position Number 

953233 

Number of Positions 

1 

Posting Period * 

From: 7/26/17     To: 8/9/17 

Location: 

Office of Communications 
369 South Warren Street, Trenton, 8

th
 Floor 

Scope of Eligibility/Open to: 

Applicants who Meet the Requirements 

GENERAL DESCRIPTION 
 

Performs research and data analysis to support the development of press releases, speeches, reports, newsletter 
articles, social media posts and other communications materials.  Work with DOH programs to develop, review and 
upload web content that achieves each program area's goals for communicating with those audiences.  Help manage 
Office of Communications web content workflow to ensure jobs are addressed in a timely manner.  Assists in work 
involved in collection, compiling, tabulating and interpreting statistical and other information and putting it into 
understandable form for the use of the general public.  Helps prepare posters, charts, exhibits and other visual aid 
materials.  Works on content development for the Department's electronic newsletter Health Matters.  Represents the 
office on teleconference calls to gather information/date on emerging health topics.  Manages the Office of 
Communications media and public listservs to ensure they are effectively reaching proper audiences. 

REQUIREMENTS (EDUCATION / EXPERIENCE / LICENSES) 
 

EDUCATION:  Graduation from an accredited college or university with a Bachelor's degree. 
 
LICENSE:  Appointee will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, 
rather than employee mobility is necessary to perform the essential duties of the position. 

IMPORTANT FILING INSTRUCTIONS 

If interested in this position, you can reply in one of two ways: 

 Forward the required documents electronically to: 

PSTOC@doh.nj.gov 

 Mail the required documents to: 
Jill Velez, Executive Assistant 3 
Office of Commissioner 
Reference Posting #127-17 
New Jersey Department of Health 
PO Box 360 
Trenton, NJ  08625-0360 

Required documents:  

 cover letter 

 resume 

 State of NJ Employment Application 
(nj.gov/health/forms/dpf-663.dot). 

* Responses received after the closing date MAY 
be considered if the position is not filled. 
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 Newly hired employees must agree to a thorough background check that will include fingerprinting. 

 If you are a candidate for a position in our Public Health and Environmental Laboratories, you may be subject to pre- and /or post-
employment alcohol and drug testing. 

 In compliance with federal law, all persons hired will be required to verify identity and eligibility to work in the United States and to 
complete the required employment eligibility verification form upon hire. 

 In accordance with N.J.S.A. 52:14-7, the "New Jersey First Act", all employees must reside in the State of New Jersey, unless 
exempted under the law.  If you do not live in New Jersey, you have one year after you begin employment to relocate your 
residence to New Jersey. 

 The New Jersey Department of Health is an Equal Opportunity Employer. 
 


